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M LPERSMAN 1070- 090

CREATI NG THE ENLI STED PERVANENT PERSONNEL RECORD

Responsi bl e | NAVPERSCOM | Phone: DSN 882- 3406/ 3407

O fice ( PERS- 3130C) COM| (901) 874- 3406/ 3407
EAX 882- 2664/ 2743

Governing |\ \/crRUI TCOM NST 1131. 2B

Directive '

1. Records Creation

The service record custodian will send

the required docunents descri bed bel ow to Chief of Naval
Personnel to create or reinstate the permanent personnel record

when

a nenber

conpl etes recruit training,

conpl etes Navy Veteran/ QG her Service Veteran

( NAVET/ OSVET) i ndoctrination,

enters the Naval Acadeny Preparatory Schoo
(NAPS), or

enters or returns to duty in the Navy or Naval
Reserve.

a recruit or
NAVET/ OSVET,
bef ore
conpl eti ng
training or

i ndoctrination

is declared a deserter,

is discharged with an entry | evel separation,
or

di es.

an officer
candi dat e or
Naval Acadeny
m dshi pman

is disenrolled fromtraining and retained in
naval service as an enlisted nenber,

Is discharged with an entry | evel separation,
or

di es.




2. Docunents for
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Menber who Conpl etes Recruit Training or

NAVET/ OSVET | ndoctri nati on.

Send the foll ow ng docunents:

DD 4 Enl i st ment/ Reenl i st nent Oiginal. Print
Docunent - Arnmed Forces of “NAVET/ OSVET”, as
the United States appropriate, between

the perforation

hol es on page 1
(cancel | ed 9-96).
Annex(es).
Oiginal(s) in

al phabetical order.

DD 2366 Montgonery G Bill (M3 B) Act |Oiginal, when
of 1984 (M43 B) appl i cabl e.

DD 2384-1 Noti ce of Basic Origi nal
El i gi bility(NOBE)

OPNAV 1780/ 1 | Statenent of Understanding - Origi nal
Sel ect ed Reserve Educationa
Assi st ance Program

NAVPERS Agreenment to Extend Original, when

1070/ 621 Enl i st nent appl i cabl e.

NAVPERS Enlisted Qualifications Origi nal

1070/ 604 H story

OPNAV 5350/ 1 | Drug and Al cohol Abuse Origi nal
St at enent of Under st andi ng

DD 93 Record of Energency Data First page, second

copy, if applicable.

NAVPERS Dependency Application/Record |[Oiginal, if

1070/ 602 of Emergency Data (Part 11) appl i cabl e.

SF 88 Report of Medi cal Exam nation | Oigi nal

SF 93 Report of Medical History Origi nal

3. Docunents for

Recruit or

NAVET/ OSVET Deserter.

If a recruit

or

NAVET/ OSVET is decl ared a deserter,

send a copy of the

foll ow ng docunents in addition to the docunents |isted above:

NAVPERS Record of Unaut horized Absence

1070/ 606

NAVPERS Adm ni strative Renarks Decl arati on of
1070/ 613 desertion nessage

entry.




4. Docunents for

Recruit or
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NAVET/ OSVET Di scharged with Entry

Level

Separ ati on.

If a recruit or

with an entry |evel

separati on

NAVET/ OSVET i s di scharged
send a copy of the follow ng

docunents in addition to the docunents |isted under “Conpletes

Recruit Training or

NAVET/ OSVET | ndoctri nation:”

NAVPERS Adm ni strative Renmarks Origi nal
1070/ 613
DD 214 Certificate of Rel ease or Copy No. 2
Di scharge from Active Duty
NAVCOMPT Det achi ng (Departing) Part 5
3067 Endorsenent to Orders
Aptitude Board s Report or other
docunent ati on aut hori zi ng
di scharge w thout prior approval
of Chief of Naval Personnel.
NAVPERS Enl i sted Performance Record Oiginal, if
1070/ 609 (current for periods through appl i cabl e.
Decenber 1995)
5. Docunents for NAPS Candi date, Except Fleet Personnel. Wen
candi dat es, except fleet personnel, enter the NAPS, send the

fol |l om ng docunents:

DD 4 Enl i st ed/ Reenl i st mnent Docunent, Origi nal
Armed Forces of the United
St at es
Annexes When applicabl e
NAVPERS Adm ni strative Renarks Origi nal
1070/ 613
Only for entries
provided with
Naval Acadeny
letter of
sel ecti on.
DD 1966 Record of MIlitary Processing - Origi nal
Armed Forces of the United
St at es
OPNAV 5350/ 1 | Drugs and Al cohol Abuse Origi nal
St at enent of Under st andi ng
DD 93 Record of Enmergency Data First page,
second copy, or,
as appropri ate.
NAVPERS Dependency, Applicati on/ Record Origi nal
1070/ 602 of Emergency Data (Part 11).
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6. How to Send t he Docunents

a. Securely fasten the docunents into a single, conplete
group for only one nenber. Several groups may be sent in a
single mailing envel ope or container to:

Navy Personnel Conmand
PERS- 313C1

5720 Integrity Drive
MI1lington, TN 38055-3130

b. Mark the mailing envel ope “DO NOT OPEN I N MAIL ROOM '’
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